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 Caterers



Contact Info
Caterer Name 

___________________________________________

Contact Name 

___________________________________________

Day-of Contact 

___________________________________________

Phone Number 

___________________________________________

Email 

___________________________________________

I have checked out their
 Website	  Facebook  

 Instagram  	  Pinterest

Remember!
Your vendors will most likely need 

a meal, as well. Sometimes caterers 
will make up a special meal for the 

vendors. Be sure to ask! 

Dig in!

Before dancing the night away, your 
guests will need plenty of sustenance! 

Refer to these questions when  
considering your caterers.

Notes:

Notes:

Ask your Reception Venue
Do you have an in-house caterer?   Y     N       

Do you have a preferred caterer?  Y     N      

Are outside caterers allowed?  Y     N      

The Menu
Can you customize a menu?

Do you offer a taste testing? Is there a charge?

Do you provide special dietary meals?

Do you offer:

  Seated Service    Buffet     Family Style    Food Stations

The Cost
How do you charge?

Buffet: Are the portions fixed or can guests have as much as they want?

Is clean-up included?    Y     N         
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Package Info
___________________________________________

___________________________________________

___________________________________________

___________________________________________

___________________________________________

___________________________________________

___________________________________________

___________________________________________

___________________________________________

� �� �Accepts credit cards

� �� �Accepts monthly payments

	 Amount: ____________________

Fast Facts
Head count due  

_________________________________________

Total cost of package  

$_________________________________________

Additional fees

$_________________________________________

Tax & gratuity

$_________________________________________

Deposit due

___________________________________________

Notes:

Notes:

Bar Service
What is your standard bar package?

Do you charge by the drink or the bottle?

Is it top-shelf  liquor?   Y     N       

Is a champagne toast included?   Y     N         

Does the bar close during meal service?   Y     N         

The Staff
What is the server-to-guest ratio? 

Is there an extra charge for a bartender?  Y     N       

How many bartenders will there be?   

 Do you provide cake cutting services?  Y     N          

Cancellation & Refund Policy:
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